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Beachwood City Schools brings you... 
Getting started

· Go to http://www.beachwood.k12.oh.us/library/hs
· Click on the Beachwood School Library Catalog

· Click on OTHER RESOURCES
· Click on OHIO RESOURCE SHARING
· Click on the login button on the left hand side of the screen;

· STUDENTS: Enter your library card number (example 20610001234567) then enter your password which is your birth month and day  (example 0101) and choose <Beachwood City Schools>  in the “Your Local Library” drop-down box.  Finally choose your school.

· STAFF: Enter your library card number (example 206100001234567) then enter your password which is the four of the last five digits in your library card (example: 3456). Choose Beachwood City Schools in the “Your Local Library” drop-down box.  Finally choose your school.

Editing your user profile

· Look for the box, “All available library catalogs.”  Click and highlight a library, then click the left arrow to move it over to the “Libraries to search” box;  

· Choose 3 or 4 libraries— you don’t have to search ALL library catalogs (and it takes the system longer to complete your search if you do);

· When finished selecting libraries, click the Submit button at the bottom of the screen;

· Click the Search button on the left to go to the search screen.

Searching

· Check the library catalogs you want to search;

· Choose the “Simple” search screen to search by title; enter as much of the title or words in the title;

·  Choose the “Advanced” search screen to combine search keys, like author and title;

· Click “Submit” to start the search.

Placing a request 

· After locating the desired item, click the Request button;

· Choose your pickup location (where you want to check the item out) at the bottom of the request screen;

· Enter special instructions in the box provided if you are requesting a multi-part item;

· To monitor the status of your request, click the Requests button on the left hand side of the screen;

· The requested item could take anywhere from a few days to a few weeks to arrive.  When the status changes to “Received,” the item has arrived at your library.

